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	How to attach a PDF copy of the invoice to an email
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		By default, when you activate an invoice email to go to your customer from Clear Books, the email provides a link to the customer's online statement from which they can view a history of their account and download PDFs of this and other invoices.


Many businesses like to attach a PDF of the invoice to the email and you can enable this in Clear Books via the Toggle features.
Step 1.


To switch on PDF attachments navigate to Settings > Configure system > Toggle features



Step 2.


Select the Invoicing & expenses tab on the left-hand side.


Step 3.


Tick the checkbox next to the Email with attached PDF toggle at the bottom of the page.
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   Still need help?

  		

        Technical support is available from Monday to Friday, 9 - 5.

  		 Click here to contact Clear Books support 

  		We also welcome you to visit our Community to view our latest news and updates, raise new ideas, find answers to common problems, ask new queries and speak to other Clear Books users and employees.
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